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Background

1. The Township of Lower Merion at 75 East Lancaster Avenue of Ardmore of Pennsylvania
invites qualified and experienced Contractors to provide their general construction services to
implement the “Belmont Hills Library Vestibule Improvements” as described in this RFP,

2. Project Location: Belmont Hills Library

120 Mary Waters Ford Road
Bala Cynwyd, PA 19004

Contact Information and Proposal Submission

3.

Questions regarding the project scope shall be submitted via the “Vendor Discussions” feature
in PennBid Bonfire. The last day for receipt of written questions is end of business day of
Friday, August 9, 2024.

The library is open to the public and may be visited during normal Library Hours without prior
arrangement. Please refer to the library’s website: https://Imls.org/belmonthills.

The Bidder shall submit their bids electronically wvia the PennBid Bonfire
{https://pennbid.bonfirehub.com) by no later than 11 am of Thursday, August 22, 2024, which
shall include completion of the Nown-Collusion Affidavii of Prime Bidder and Proposal,
together with any other Exhibits or documents that may be requested herein.

Notice to Proceed for construction anticipated to be issued September / October 2024 pending
contract execution.

Summary of Work
7. The Project will be constructed under a single prime contract. Contractor shall furnish all

materials, implements, machinery, equipment, tools, supplies, transportation, construction
layout, labor and supervision required to complete the proposed items as shown on the attached
documents and specified herein for the lump sum price stated by the Contractor on the attached
proposal. The Work consists of, but is not limited to:
a. Temporary barriers / dust partitions to isolate the work arca
b. Temporary measures, if work conducted during Library open hours, to maintain emergency
egress
¢. Protection of existing finishes, furnishings, etc to remain
d. Selective demolition and disposal of:
i. Carpet within work area
ii. Vinyl wall base within work area
Cleaning of concrete floor and walk off mat pit area
Cleaning of walk off mat to a dirt and odor-free condition
Providing new vinyl tile flooring and vinyl wall base
Resetting walk off mat
Progress and final cleaning

SRR oo

The Contract type is for construction. The Contract Term will commence after complete
execution of the contract by all parties concerned. The construction work is to begin upon the
date of “Notice to Proceed” and be complete within 30 consecutive calendar days.
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9.

Work may begin from 8 AM on Mondays through Friday, and end at library closing on
respective day. Contractor shall have limited use of the premises for construction operations.
Contractor shall comply with the Noise Ordinance, which is effect from 6 pm to 8 am. Building
will be occupied at all times by Library staff and by the public, during Library open hours.
Contractor shall minimize disturbance to building occupants, sidewalks, and driveway.

General Conditions

10. The awarded contractor shall secure and pay for all permits, governmental fees, and licenses

11.

necessary for the proper execution and completion of the work prior to the starting of the job,
Contractor’s License and Permit (Township permit fee is waived) must be secured from the
Township Building Regulation Department prior to the start of work. The successful bidder
shall be responsible for obtaining any applicable Township business licenses and filing all
applicable business tax returns along with payment of any amounts due. For more information,
please contact the Township’s business tax hotline (610} 645-6142 or visit
www.lowermerion.org. Contractor shall give all notices and comply with all laws, ordinances,
rules, regulations, and of Lower Merion Township Building Regulations Department.

The Township of Lower Merion reserves the right to reject any and all proposals received in
whole or in part; waive or modify procedural and administrative irregularities due to honest or
unintentional errors as identified in proposals received; adjust and correct any cost figures
supplied by the respondent that are found to be in error, and notify the Owner’s Representative
of such correction; amend the RFP specifications after its release, in order to correct errors,
respond to oversights, or modify requirements; and negotiate with the respondent,

12. Insurance

a. The awarded contractor shall provide Certificate of Insurance showing all of the following

coverage:
Coverage Limits (Figures Denote Minimums)
Workers” Compensation Statutory Limits and $100,000/accident

including Employer’s Liability ~ $100,000/disease
$500,000/disease policy limit

Commercial General Liability ~ $2,000,000 General Aggregate

including Products and $2,000,000 Products and Completed Operations
Completed Operations Per $1,000,000 Each Occurrence

project aggregate to apply $1,000,000 Personal/Advertising Injury
Automobile Liability $1 Million Combined Single Limit

b. Carrier rating shall be Best’s rating of A-VII or better or its equivalent.

c. Notice of Cancellation, nonrenewal, or material change in coverage shall be provided to
Township of Lower Merion at least 30 calendar days prior to action. The words “endeavor
to” and “but failure to” (to end of sentence) are to be eliminated from the Notice
Cancellation provision on standard ACORD certificates.
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d. All contractors are required to procure and maintain the above insurance coverages with
the Township of Lower Merion named as an “Additional Insured.” Only certificates of
insurance from companies licensed to do business in the Commonwealth of Pennsylvania
and acceptable to the Township will be approved. A copy of the insurance certificate must
be provided for each contract document and shall show REP Number and RFP Title.

13. Surety Bond Definition

a. Maintenance Bond: A promise from a surety covering any defects which may develop in
the work caused by defective inferior material and/or workmanship in the amount of 25%
of the total contract amount for a period of two (2) years from date of completion, approval
and acceptance of the entire work.

b. Performance Bond: A promise from a bonding company (“the surety”) to perform (or cause
to be performed) those obligations of the contractor (“the principal™), when the contractor
fails to perform its obligations, in an amount up to but not exceeding the amount of the
bond (“penal sum™). The obligation of a surety under a performance bond shall be in
addition to and not offset by any applicable warranty.

14. Surety Bonds

a. When a Contract is for Construction and the bid amount is over $5,000.00, the bidder to
whom the Contract is awarded will be required to execute a “Performance Bond” covering
satisfactory performance of the work or hire contracted in the amount of one hundred
percent (100%) of the Contract; and a “Labor and Materials Bond” covering the prompt
payment in full for utility services rendered, for all materials furnished and for labor
supplied or performed in the prosecution of the work or hire, in the full amount of the
Contract. If'the bid amount is between $1,500.00 and $5,000.00, a Performance Bond shall
not be required, however, a Labor and Materials Bond in the amount of fifty percent (50%)
of the total contract bid shall be required.

b. When a Contract is for construction, erection, installation, completion, alteration, repair of
or addition to any public work or improvement of any kind, the bidder to whom the
Contract is awarded will be required to execute those bonds as set forth in the paragraph
above and a “Maintenance Bond” covering any defects which may develop in the work
caused by defective or inferior materials and workmanship, in the amount of twenty-five
percent (25%) of the value of the work. The “Maintenance Bond” is to continue in effect
for a period of two (2) years from the date of completion, approval and acceptance of the
entire work.

c. All Bonds must be executed by a corporate surety satisfactory to the Township of Lower
Merion. A Power of Attorney and the corporate surety’s latest statement of assets and
liabilities must accompany each Bond. The Seller must promptly furnish any additional
security as may be required from time to time to protect the interests of the Township of
Lower Merion.
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d. Inlieuof the “Performance Bond”, “Labor and Materials Bond” and “Maintenance Bond”,
an “Itrevocable Letter of Credit” presentable at the financial institution’s counter in the
greater Philadelphia area will be accepted for Construction and Service contracts. An
[rrevocable Letter of Credit must be accompanied by a completed Letter of Agreement
form. A separate Irrevocable Letter of Credit must be submitted for each required bond.
Copies of Letter of Credit Agreement forms are available in the Purchasing Department.

e. Bidding and Bond Summary

Construction Type Contract
Contract Amount Performance Bond Labor & Material Maintenance Bond
Bond
$ 1,500t0$ 4,999 None Required 50% of Contract 25% of Contract
$ 5,000 or More 100% of Contract 100% of Contract 25% of Contract

15. Prevailing Wage Rate Requirements

a. When a Contract is for Construction and the bid amount is less than $25,000.00, Prevailing
Wage Rates are not required.

b. When a Contract is for Construction and the bid amount is at least $25,000.00, Prevailing
Wage Rates are required and shall be included in the bid. Bidder shall notify Engineer and
Finance Department to obtain the Wage Rates.

Submittals

16. Contractor shall prepare submittals (product data, shop drawings, samples, eic) as indicated

17.

18.

19.

20.

for review and approval by the Office of the Township Engineer prior to purchase and/or
installation.

Unless otherwise specifically provided for in the Contract Documents, all workmanship,
equipment, materials, and articles incorporated in the work shall be new and the best grade of
the respective kinds for their purpose. Where equipment, materials, articles, or workmanship
are referred to in the Contract Documents as “Equal To” any particular standard, the Engineer
shall decide the equality.

Review each submittal and check for coordination and for compliance with the Contract
Documents. Note corrections and field dimensions. Mark with approval stamp before
submitting to Engineer. Highlight, encircle, or otherwise specifically identify deviations from
the Contract Documents on submittals.

Engineer will review each submittal, make marks to indicate corrections or modifications
required, and return it. Engineer will stamp each submittal with an action stamp and will mark
stamp appropriately to indicate action taken.

Contractor shall allow enough time for submittal review, including time for resubmittals, as
follows. Time for review shall commence on Engineer’s receipt of submittal. No extension
of the Contract Time will be authorized because of failure to transmit submittals enough in
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advance of the Work to permit processing, including resubmittals. Allow 15 days for initial
review of each submittal. Allow additional time if coordination with subsequent submittals is
required. Engineer will advise Contractor when a submittal being processed must be delayed
for coordination.

Pavment Procedures

21, Definitions

a. Schedule of Values: A statement furnished by Contractor allocating portions of the
Contract Sum to various portions of the Work and used as the basis for reviewing
Contractor's Applications for Payment.

b. Unit price: An amount proposed by bidders, stated on the Bid Form, as a price per unit of
measurement for materials or services to be performed under the contract. Unit prices are
used for partial payment for work performed and for change orders for additions to and /
or deductions from the scope of work as defined by the Contract Documents. Unit prices
include all necessary material, plus cost for delivery, installation, insurance, surety bonds,
applicable taxes, overhead, and profit.

1) The Contractor shall make adjustments to their Unit Price bid to compensate for
any work and/or materials that they believe is necessary beyond the minimum limits
noted on the contract drawings and in Proposal.,

2) Where estimated quantities are shown for earthwork, these quantities are for
reference only and do not account for shrink and swell factors.

c. Contingency: A provision for additional work that may be needed, but will not be known
until certain construction is underway.

22. Procedures - Base Bid

a. The Contractor will be paid the lump sum price bid for the completion of the project as
described in the coniract documents (drawings, specifications, standards). Final payment
for the Base Contract items shall be made for the amount shown for “Total Lump Sum
Price Bid for the Base Contract” in Proposal for performing the work to the extent shown
on the Plans. The unit prices provided in the bid shall be used for partial payments during
construction and change orders for additions to and / or deductions from the scope of work
as defined by the Contract Documents.

b. If the actual quantity of any item is more or less than what is stated in the bid, and is within
the base contract scope of work, the Contractor shall not be entitled to compensation over
or above nor less than the lump sum price bid for the project, If the base contract scope of
work is decreased, the Contractor shall have no claim for damages on the basis of loss of
anticipated profits.

c. The Contractor shall make adjustments to their Unit Price and Lump Sum prices bid to

compensate for any work and/or materials that he believes is necessary beyond the
minimum limits and quantities noted on the contract drawings and in Proposal. All
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quantities of additional work and material will be determined by the Engineer in
accordance with working lines specified in the contract documents.

23. Procedures - Contingency

a. When a Contingency Item is for additional quantities beyond the Base Bid quantity, the
unit price for the Contingency shall be the same as for the Base Bid, where applicable,

b. The Contingency Item(s) shall be performed only at the direction of the Engineer.

c. The Engineer shall be notified at least two days in advance of anticipated work done under
the Contingency Item(s).

d. Final payment for each Contingency item shall be based on the quantities of those items
that are performed (as determined by the Engineer) and the unit prices provided on the Bid
Form. The modification to the contract to include actual contingency items implemented
will be through a change order.

24. Application for Payment

a. Each Application for Payment shall be consistent with previous applications and payments
as certified by Engineer and paid for by Owner,
1) Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements,

b. Payment Application Times: The date for each progress payment is indicated in the
Agreement between Owner and Contractor. The period of construction Work covered by
cach Application for Payment is the period indicated in the Agreement.

c. Payment Application Forms: Use AIA Document (G702 and AIA Document G703
Continuation Sheets, or approved equal, as form for Applications for Payment.

d. Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Coniractor. Engineer will return
incomplete applications without action.

1) Entries shall match data on the Schedule of Values and Contractor's Construction
Schedule. Use updated schedules if revisions were made.

2) Include amounts of Change Orders and Construction Change Directives issued
before last day of construction period covered by application.

e. Transmittal: Submit 1 signed and notarized PDF of each Application for Payment to
Engineer by a method ensuring receipt within 24 hours,

f. Tinal Payment Application: Submit final Application for Payment with releases and
supporting documentation not previously submitted and accepted, including, but not
limited, to the following;

1) Evidence of completion of Project closeout requirements.
2) Updated final statement, accounting for final changes to the Contract Sum.
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3) Contractor's Release,

4) Consent of Surety to Final Payment.

List of Attachments
¢ Plans

Proposal Submission

s Non-Collusion Affidavit of Prime Bidder
e Proposal

Contract Execution for Awarded Coniractor

o Contract Form

o Labor and Materials Bond
¢ Maintenance Bond

s Performance Bond
Submittals

e Submittal Transmittal Form

Contract Closeout Documents

¢ Contractor’s Release

» Statement of Surety Company
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