TOWNSHIP OF LOWER MERION

ADMINISTRATIVE AND HUMAN Wednesday, January 18, 2023
RESOURCES COMMITTEE 7:20 PM (Approximately)
Chairperson: Rick Churchill
Vice Chairperson: Daniel Bernheim, Shawn Kraemer

AGENDA

1. RESOLUTION - DISPOSITION OF PUBLIC RECORDS

2. RESOLUTION - APPOINTING CHAIRPERSON OF THE TOWNSHIP'S VACANCY
BOARD



MONTGOMERY COUNTY, PENNSYLVANIA Township

AGENDA ITEM INFORMATION
ITEM: RESOLUTION - DISPOSITION OF PUBLIC RECORDS

Consider for recommendation to the Board of Commissioners adoption of a resolution authorizing the
disposal of certain public records in accordance with the schedules and procedures as set forth in the
Municipal Records Manual approved by the Pennsylvania Local Government Records Committee on
December 16, 2008 and amended March 28, 2019.

PUBLIC COMMENT

ATTACHMENTS:
Description Type
O  RESOLUTION-DISPOSITION OF PUBLIC RECORDS Resolution



WHEREAS, the Pennsylvania Local Government Records Committee approved a Municipal Records Manual
on December 16, 2008 and amended March 28, 2019 that sets forth schedules and procedures for the disposition

TOWNSHIP OF LOWER MERION

RESOLUTION NO.

of municipal records, and

WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be approved by

resolution of the governing body of the municipality.

NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the Township of Lower Merion,

in accordance with the above cited Municipal Records Manual, hereby authorizes the disposition of the
following public records:

RECORDS TO BE DESTROYED IN 2023

HUMAN RESOURCES OFFICE

YEAR DESCRIPTION OF BOXES # STORED ELECTRONICALLY
1995-2017 |Recruitment files 15 N
2003-2016 |Year-end benefit and payroll changes 9 Y
2002-2015 |Accounts Payable Invoices/Batches 16 N
2007-2010 |Accounts Receivable Invoices/Batches 2 N
2001-2015 |Budget - HR Departmental Reports 3 Y
2001-2015 |Pension - Monthly Statements 6 Y
1998 & 2003 |Budget and CIP Books 1 N
1971-1993 |EEOC Reports and Complaints 3 N
2005-2010 [Vendor Contracts 2 N
2002-2009 |IPMA Information 1 N
2000-2001 [Guides for Human Resources Information 1 N
System (HRIS)
1978-1986 |CETA reports and Training Information 1 N
1987-2013 |Part-Time & Seasonal Terminated 9 N
Employee Files
1999-2001 |Full-Time Terminated Employee Files 1 N

RESOLVED, this

ATTEST:

day of , 2023.

TOWNSHIP OF LOWER MERION
BOARD OF COMMISSIONERS

By:

Todd M. Sinai, President

Jody L. Kelley, Township Secretary




" MONTGOMERY COUNTY, PENNSYLVANIA Township

AGENDA ITEM INFORMATION

ITEM: RESOLUTION - APPOINTING CHAIRPERSON OF THE TOWNSHIP'S VACANCY
BOARD

Consider for recommendation to the Board of Commissioners adoption of a resolution appointing Maryam W.
Phillips as Chairperson of the Township’s Vacancy Board for a one year term, such term to expire January
2024.

RESOLUTION

RESOLVED, that in accordance with Article V, Section 530 of the First Class Township Code Maryam W.
Phillips is appointed as Chairperson of the Township's Vacancy Board for a one year term, such term to expire
January 2024. This Board consists of the fourteen members of the Board and a registered voter of the
Township who shall be appointed by the Board of Commissioners at the Township's first meeting each
calendar year or as soon thereafter as practical and who shall act as Chairperson of the Vacancy Board.

PUBLIC COMMENT
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