
TOWNSHIP OF LOWER MERION

ADMINISTRATIVE AND HUMAN
RESOURCES COMMITTEE

Thursday, October 6, 2022
6:10 PM  (Approximately)

Chairperson: Rick Churchill
Vice Chairperson: Daniel Bernheim, Shawn Kraemer

 AGENDA

1. RESOLUTION - AUTHORIZING THE DISPOSAL OF CERTAIN PUBLIC
RECORDS
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AGENDA ITEM INFORMATION

ITEM:  RESOLUTION - AUTHORIZING THE DISPOSAL OF CERTAIN PUBLIC RECORDS

Consider for recommendation to the Board of Commissioners adoption of a resolution authorizing the
disposal of certain public records in accordance with the schedules and procedures as set forth in the
Municipal Records Manual approved by the Pennsylvania Local Government Records Committee on
December 16, 2008 and amended March 28, 2019.

PUBLIC COMMENT
ATTACHMENTS:

Description Type
Records Disposal Resolution
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TOWNSHIP OF LOWER MERION 
 

RESOLUTION NO. ______ 
 
 

WHEREAS, the Pennsylvania Local Government Records Committee approved a Municipal 
Records Manual on December 16, 2008 and amended March 28, 2019 that sets forth schedules 
and procedures for the disposition of municipal records, and 
 
WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be 
approved by resolution of the governing body of the municipality. 
 
NW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the Township of 
Lower Merion, in accordance with the above cited Municipal Records Manual, hereby authorizes 
the disposition of the following public records: 
 
 

RECORDS TO BE DESTROYED IN 2022 
 

 
POLICE AUXILLARY SERVICES 
 
 

YEAR DESCRIPTION # OF 
BOXES 

STORED  
ELECTRONICALLY 

2017 Time Sheets, Prelists, & Overtime Cards 3 Prelists only 

2018 Time Sheets, Prelists, & Overtime Cards 3 Prelists only 

2019 Time Sheets, Prelists, & Overtime Cards 2 Prelists only 

 
 
FINANCE OFFICE 
 

YEAR DESCRIPTION # OF 
BOXES 

STORED 
ELECTRONICALLY 

2005-2014 Year End, Rollover & CDBG 1 N 

2002-2007 Parking Meters 1 N 

2008-2013 Journal Entries 11 N 

2010 Business Tax Refunds 2 N 

2010-2013 LST Batches 24 N 
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2010-2013 CDBG, Real Estate & Sewer 
Reconciliations, Fringe Payroll & 

Business Tax to LMSD 

1 N 

2010-2014 Sewer Liens, Delinquent Sewer & 
Solid Waste, Sewer Wires, Sewer & 

Solid Waste Reconciliations, 
Accounts Receivable Reconciliations 

& Sewer Fee Recoup Project 

3 N 

2011/2014 Bond Issues, Financial Statements & 
Single Audit Reports 

1 N 

2012-2013 Budget Prep Work 1 N 

2012 & 2014 Sewer Special Meter Cards, Solid 
Waste Change Slips, Sewer Control 

Book, 770 Panorama Rd & Lien 
Payments 

2 N 

2012-2014 Real Estate & Sewer Reconciliations, 
Debt Service, Fees, OPT, EMST, LST 
to LMSD, Payroll Accrual Fringe & 
Wells Fargo Bank Pension Reports 

1 N 

2013-2014 Business Tax Batches 1 N 

2013-2014 Timesheets 8 N 

2013-2014 Engineering Batches Paid 5 N 

2013-2014 Sheriff Sale, GVSP Payments & 
Notices, Sewer Rollovers, Treasurer 
Reconciliations, Solid Waste Audits, 

Sewer & Solid Waste Mailings 

1 N 

2013-2014 Cash Receipts 13 N 

2013-2014 Bank Reconciliations, Investments, 
Grants, DIRS, Canceled Checks & 

Monthly Closing 

1 N 

2014 Accounts Payable Batches 17 N 

2014 Finance Information Binders 2 N 

2014 Checks 1 N 

    

Purchasing    

2005 & 2015 Purchase Orders 4 N 
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TOWNSHIP MANAGERS OFFICE 
 

YEAR DESCRIPTION # OF 
BOXES 

STORED 
ELECTRONICALLY 

1991-2001 Office of Policy & Program Mgmt 1 N 

2014-2015 TMO Batches & Invoices 3 N 

 
 
HUMAN RESOURCES OFFICE 
 

YEAR DESCRIPTION # OF 
BOXES 

STORED 
ELECTRONICALLY 

1983-2022 Retiree Files 20 Y 
1999-2015 Recruitment Files 18 N 

2005 Caremark Invoices 1 N 

1996-2006 Pre-employment Drug Screen Results 1 N 

2001-2005 Budget Books 1 N 

1998-2001 Year End Benefit & Payroll Changes 2 N 

1995-2003 HR specific info for ERA committee 1 N 

 
RESOLVED, this        day of                        , 2022. 
 
      TOWNSHIP OF LOWER MERION 
      BOARD OF COMMISSIONERS 
 
 
      By: __________________________________ 
             Todd M. Sinai, President 
 
ATTEST: 
 
_____________________________________  
Jody L. Kelley, Township Secretary 
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