TOWNSHIP OF LOWER MERION

ADMINISTRATIVE AND HUMAN Wednesday, October 13, 2021
RESOURCES COMMITTEE 6:00 PM (Approximately)
Chairperson: Rick Churchill
Vice Chairperson: Gilda Kramer

AGENDA

1. APPOINTMENTS TO THE HUMAN RELATIONS COMMISSION

2. RESOLUTION - AUTHORIZING THE DISPOSAL OF CERTAIN PUBLIC
RECORDS



MONTGOMERY COUNTY, PENNSYLVANIA Township

AGENDA ITEM INFORMATION
ITEM: APPOINTMENTS TO THE HUMAN RELATIONS COMMISSION

Consider for recommendation to the Board of Commissioners the retroactive reappointment of Judith Meyer
to the Human Relations Commission for an additional three year term, such term to expire June 2024, and the
appointment of Kyle Allen and Mandy Rosenblum as members (from alternates) to the Human R elations
Commission for three year terms, such terms to expire October 2024.

PUBLIC COMMENT



MONTGOMERY COUNTY, PENNSYLVANIA Township

AGENDA ITEM INFORMATION
ITEM: RESOLUTION - AUTHORIZING THE DISPOSAL OF CERTAIN PUBLIC RECORDS

Consider for recommendation to the Board of Commissioners adoption a resolution authorizing the disposal
of certain public records in accordance with the schedules and procedures as set forth in the Municipal
Records Manual approved by the Pennsylvania Local Government Records Committee on December 16,
2008 and amended March 28, 2019.

PUBLIC COMMENT

ATTACHMENTS:
Description Type

] Records Disposal Resolution



TOWNSHIP OF LOWER MERION

RESOLUTION NO.

WHEREAS, the Pennsylvania Local Government Records Committee approved a Municipal
Records Manual on December 16, 2008 and amended March 28, 2019 that sets forth schedules
and procedures for the disposition of municipal records, and

WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be
approved by resolution of the governing body of the municipality.

NW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the Township of

Lower Merion, in accordance with the above cited Municipal Records Manual, hereby authorizes
the disposition of the following public records:

RECORDS TO BE DESTROYED IN 2021

TAX COLLECTOR’S OFFICE

YEAR DESCRIPTION # OF STORED
BOXES ELECTRONICALLY
2019 Tax Bills 3 Y
2019 Exceptions: Notices sent to taxpayers 3 Y

regarding incomplete and/or incorrect
tax payments

2019 Address Changes 3 Y

PUBLIC WORKS DEPARTMENT

YEAR DESCRIPTION # OF STORED
BOXES ELECTRONICALLY
2013 Cash Receipt Batches (AR) 1 Y
2015 Day Sheets 1 N
2015 Sewer and Highway Permits 1 N
2016 Sewer and Highway Permits 1 N
2017 AP Batches 1 Y




TOWNSHIP MANAGER'’S OFFICE

YEAR DESCRIPTION # OF STORED
BOXES ELECTRONICALLY
2014 TMO Invoices and Batches 1 Y
2015 TMO Invoices and Batches 1 Y
2004 TMO Invoices 1 N
2004 Pennoni Invoices 1 N
2005 Pennoni Invoices (partial) 1 N
2014 Verizon and High Swartz Invoices 1 Y
2017 Pennoni Invoices 1 Y
2018 Pennoni Invoices 1 Y
2018 Verizon Invoices 1 Y
2018 TMO Invoices 1 Y

FINANCE DEPARTMENT

YEAR DESCRIPTION # OF STORED
BOXES ELECTRONICALLY
1984-2013 Audit Financial Statements 1 N
2008-2011 Debt Service Payments 1 N
2009-2013 Monthly Finance Backup 1 N
2011-2013 Audits 1 N
2011-2013 | Special Meter Cards, Pension Reports, 2 N

Sewer & Solid Waste Delinquent
Mailing, Sewer Billing Mailing, Solid
Waste Subscription Mailing & Solid

Waste Change Slips

2012 Local Service Tax 1 N
2012-2013 Accounts Payable Batches 18 N
2012-2013 Journal Entries 4 N
2012-2013 Cash Receipts 13 N
2012-2013 Lien Satisfaction, Solid Waste Lien 1 N

Files, Delinquent Sewer & Solid Waste
Payments

2013 Finance Information Binders 1 N




2013 Solid Waste & Real Estate Interim, 1
Canceled Checks, Closings, Bank
Accounts, Investments, Grants & DIRS
2003-2014 Timesheets 32
2005-2014 Payroll Processing Reports 31
Purchasing
2011-2012 | Miscellaneous Tow, Ardmore Transit, 1
Fire Maintenance
2012-2013 Purchase Orders 8
RESOLVED, this day of , 2021.

TOWNSHIP OF LOWER MERION
BOARD OF COMMISSIONERS

By:

Daniel S. Bernheim, President

ATTEST:

Jody L. Kelley, Township Secretary
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