
TOWNSHIP OF LOWER MERION

ADMINISTRATIVE AND HUMAN
RESOURCES COMMITTEE

Wednesday, October 17, 2018
7:25 PM  (Approximately)

Chairperson: Rick Churchill
Vice Chairperson: George T. Manos, Todd M. Sinai

 AGENDA

1. RESOLUTION - DISPOSAL OF CERTAIN PUBLIC RECORDS

a

a
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AGENDA ITEM INFORMATION

ITEM:  RESOLUTION - DISPOSAL OF CERTAIN PUBLIC RECORDS

Consider for recommendation to the Board of Commissioners adoption of a resolution authorizing the
disposal of certain public records in accordance with the schedules and procedures as set forth in the
Municipal Records Manual approved by the Pennsylvania Local Government Records Committee.

PUBLIC COMMENT
ATTACHMENTS:

Description Type
Resolution Resolution
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TOWNSHIP OF LOWER MERION 

 

RESOLUTION NO. ________ 

 

 

WHEREAS, the Pennsylvania Local Government Records Committee approved a Municipal 

Records Manual on July 16, 1993 that sets forth schedules and procedures for the disposition of 

municipal records, and 

 

WHEREAS, in accordance with Act 428 of 1968, each individual act of disposition shall be 

approved by resolution of the governing body of the municipality. 

 

NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners of the Township of 

Lower Merion, in accordance with the above cited Municipal Records Manual, hereby authorizes 

the disposition of the following public records: 

 

 

 

RECORDS TO BE DESTROYED IN 2018 

 

 

PUBLIC WORKS DEPARTMENT 

 

YEAR DESCRIPTION # OF BOXES STORED 

ELECTRONICALLY 

1993-1994 Miscellaneous Correspondence 

Files 

6 No 

2001-2007 Miscellaneous Correspondence 

Files 

14 No 

2001-2009 Preliminary and Proposed CIP 

Books 

1 No, but a copy is 

retained in the Public 

Works Department 

2002 Requisition for Payment 

Authorization 

1 No 

2003 Accounts Payable Batches 1 Yes 

2005 Billing Requests 1 Yes 

2011-2014 Cash Receipts 1 Yes 

 

 

BUILDING AND PLANNING DEPARTMENT 

 

YEAR DESCRIPTION # OF 

BOXES 

STORED  

ELECTRONICALLY 

2012 Rental License Applications 1 No 
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2010-2012 Resale Certifications 1 No 

2005 Septic Pump Out Permits 1 No 

 

 

RESOLVED, this ____ day of ________________, 2018. 

 

      TOWNSHIP OF LOWER MERION 

      BOARD OF COMMISSIONERS 

 

 

      By: __________________________________ 

             Daniel S. Bernheim, President 

 

ATTEST: 

 

_____________________________________  

Jody L. Kelley, Township Secretary 
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