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PURPOSE 
 
To establish policy, guidelines and procedures to properly deal with motor vehicles and 
other containers taken into custody. 
 
POLICY 
 
It shall be the policy of this Department that motor vehicles or other containers taken 
into custody are to be properly inventoried and the motor vehicle, container and any 
valuables found be properly secured in order to assure:  (PLEAC 1.2.4)  (CALEA 1.2.3) 
 
A. The protection of the owner's property while it remains in police custody. 
 
B. The protection of police personnel from potential danger. 
 
C. The protection of employees of this Department against claims and disputes over 

lost or stolen property. 
 
DEFINITION 
 
A. Custody shall include: 
 

1. Any motor vehicle that is left to the responsibility of Police to secure either at the 
scene or impounded. 

 
2. Any motor vehicle or container lawfully investigated to determine ownership. 
 

PROCEDURE 
 
A. It shall be the responsibility of the investigating officer: 
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1. To inventory the contents of any motor vehicle or container that lawfully comes 
into our custody. 

 
2. To properly tag all items including the motor vehicle or container for identification. 
 
3. To secure that motor vehicle or container and any valuables found therein so 

they may be properly returned to the owner. 
 
4. Submit a Supplementary Report upon completion of these tasks. 

 
RESPONSIBILITY 
 
It is the responsibility of all supervisory personnel to ensure that all personnel under 
their immediate supervision comply with this policy. 


